	MiPod Booking form

	

	

	The aim of this booking form is to capture event information and contact details. If there are two requests for the same date then priority will be given in the following order: countywide events, partnership events and events linked to the national indicators or priority places. If the above criterion does not meet either event/s then the Pod will be hired out on a first come first served basis. Any complaints will be received by the MiPod Steering Group.

	Event details

	Date/s of event
	 

	
	

	Name of event
	 

	
	

	Location (is this a priority place)
	 

	
	

	Summary of event
	 

	
	

	
	

	
	

	
	

	
	

	Target Audience
	 

	
	

	Seldom Heard
	 

	
	

	
	

	
	

	Aims/Objectives
	 

	
	

	
	

	
	

	
	

	Partners attending
	 

	
	

	Data will be used for the following purpose
	 

	
	

	
	

	Number of days required for editing
	 

	
	

	Consent - Consent to film the volunteer must be obtained before they enter the suit. If they do not want to be filmed a sound recording can be taken. If the event will attracted under 16 year olds then the hiring partner must ensure parental consent is given before interviewing the volunteer. 
	Please confirm you are able to provide consent at the event

	
	

	
	

	Lead Contact

	Name
	 

	
	

	Organisation
	 

	
	

	Address
	 

	
	

	Contact number
	(Office and Mobile)

	
	

	Date and time the Pod will picked up
	 

	
	

	Date and time the Pod will be returned
	 

	
	

	Terms and conditions agreed to
	 

	
	


