MiPod
Conditions of Use

1. There must be a MiPod trained person present at any event. A full list of who is trained will be available on the Wiki website and details of whether they are happy to be called on as an ‘expert’ for events.

2. The MiPod and filming equipment must be collected from and delivered to the SPA Offices at Mount Brown, Guildford at the start and end of the booking.

3. If the unit is to be used at weekends, arrangements will need to be made for out of hour’s emergency trouble shooting.

4. Whilst there is no charge for the MiPod or filming equipment, you will be expected to pay for any damage caused to either whilst it is in your care. There is a returns log which will need to be completed.

5. The hiring partner is responsible for ensuring adequate transport is available to collect and returned the MiPod and editing equipment.

6. The hiring partner is responsible for Public Liability Insurance to cover the event. SPA or the wider partnership can not insure any event were the MiPod will be used.

7. The hiring agency must be able to complete a risk assessment.

8. The MiPod needs power to inflate the MiPod and power to use the filming equipment. It is the hiring partners responsibility it arrange a power supply. If this supply is via a generator then the hiring partner must source a generator and be able to pick up and drop off the goods as well as pay for its use and supply the required fuel.

9. Consent to film the volunteer must be obtained before they enter the suit or by capturing it on film via the first question. If they do not want to be filmed a sound recording can be taken. 

10. If the event will attracted under 18 year olds then the hiring partner must ensure they follow their organisations procedures relating the data protection and using images/videoing of children and young people. 

11. No young person under the age of 12 will be allowed to enter the MiPod.

12. The camcorder is a hard drive and can be easily connected to any pc or laptop. The film can be edited in the hiring agency’s own time or using the laptop supplied.

13. Three days will be allowed to returning the equipment, should more time be needed or the MiPod and filming equipment be needed for another event exceptional arrangements will be made.

14. Any problems with the MiPod MUST be reported on your return to the office.

15. If any damage to the MiPod happens while in the care of the hiring partner, they will be responsible for the replace or repair. SPA can not cover the cost of any damage.

16. If any damage to the editing equipment happens while in the care of the hiring partner, they will be responsible for the replace or repair. SPA can not cover the cost of any damage.

17. On returning the MiPod and filming equipment an unedited original copy of the dvd will be provided to be kept in a secure library. The purpose of this is to protect the partnership should edited data be challenged.

18. The hiring partner must have signed the multi agency information sharing protocol.

Booking and Collection
1. A booking form can be found on the Wiki website. If you are unable to access the site please contact the SPA offices (haywood14136@surrey.pnn.police.uk and spa@surrey.police.uk ),

2. Please complete and submit the form to Surrey Police Authority copying in a Surrey County Council (hilary.lombard@surreycc.gov.uk).

3. The booking form must be fully completed.

4. The hiring agency is asked to note how many days they will require for editing. No more than three days will be allocated per event, hence if you have an event on Saturday the Pod and editing equipment must be returned to SPA on the following Thursday by 12pm. In exceptional circumstances additional time will be permitted by the MiPod Steering Group. 

5. If there are two requests for the same date then priority will be given in the following order: countywide events, partnership events and events linked to the national indicators or priority places. If the above criterion does not meet either event/s then the Pod will be hired out on a first come first served basis. Any complaints will be received by the MiPod Steering Group.

6. Once the booking form has been processed then the lead contact will be contacted by email to confirm booking arrangements.

7. The Pod can be picked up from the SPA offices between 2pm and 4pm the day before use. 

8. The hiring agency must supply their own transport and as detailed above have in place the necessary arrangements to use the Pod successfully.

Return
1. The MiPod and filming equipment must be retuned by 12pm on the date agreed.

2. Any damage to the MiPod or filming equipment must be reported immediately after the event and how the hiring agency will repair or replace the MiPod or filming equipment must be provided to the Steering Group.

3. A returns log will be completed by SPA officers.

4. An evaluation form must be completed. This form will be shared with the Surrey Consultation Coordination Group.

5. An unedited original copy of the dvd must be provided and details of the event clearly stated.

